Condition/Damage Report


Lincoln: The Constitution and the Civil War 
	Host site:
	
	City/State:
	

	Contact:
	
	E-mail:
	


1. Please check the condition of all materials as you unpack crates. If any exhibit parts or materials are missing, please notify ALA immediately.
2. If you observe damage that prevents display of the exhibit and/or requires a panel replacement, immediately call the Public Programs Office at 312.280.5045. Please take photos and e-mail them to publicprograms@ala.org. 

3. Otherwise, complete this form within 48 hours of receiving the exhibit and fax or e-mail to: Project Coordinator/Registrar, Fax: 312-280-5759; e-mail publicprograms@ala.org.
We must have a condition report form on file from each library.

Case 1A 
Size: 18 x 18 x 42 inches
Contains: 6 - Graphic Panels; 5 - Magnetic Struts
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.
_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 

Case 1B

Size: 18 x 18 x 42 inches

Contains: 4 - Graphic Panels; 5 - Magnetic Struts; 2 - 3 x 4 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before.


Case 2A

Size: 18 x 18 x 42 inches

Contains: 5 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 



Case 2B
Size: 18 x 18 x 42 inches

Contains: 4 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 

Case 2C
Size: 18 x 18 x 42 inches

Contains: 3 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 



Case 3A

Size: 18 x 18 x 42 inches

Contains: 5 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 


Case 3B

Size: 18 x 18 x 42 inches

Contains: 4 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 

Case 3C

Size: 18 x 18 x 42 inches

Contains: 3 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 



Case 4A

Size: 18 x 18 x 42 inches

Contains: 5 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 



Case 4B
Size: 18 x 18 x 42 inches

Contains: 4 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 
Case 4C

Size: 18 x 18 x 42 inches

Contains: 3 - Graphic Panels; 4 - Magnetic Struts; 1 - 1 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 



Case 5A

Size: 18 x 18 x 42 inches

Contains: 3 - Graphic Panels; 4 - Magnetic Struts; 1 - 3 x 3 Frame
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 



Case 5B

Size: 18 x 18 x 42 inches

Contains: 5 - Graphic Panels; 4 - Magnetic Struts
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 

Case 6

Size: 42 x 6 x 6 inches

Contains: 14 - Stabilizer Rods
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 


Banner Tube

Contains: 2 banners, each approximately 4 x 6 feet.
_____ No visible damage to case exterior.

_____ Damage to case exterior. Describe damage, location, whether damaged on arrival at library or after.

_____ Contents were incorrectly packed.
_____ Items are missing. Please describe.

_____ Contents are in good physical condition.

_____ Contents have visible damage. Describe damage and location, whether damaged upon arrival at 
library or before. 
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