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" Manage committees
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Drupal Committees
Pre-Step: Locate iMIS Committee Code

* Set up tables
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Drupal can dynamically populate from iMIS
using a committee code. Find your
committee’s code in iMIS before you start.

Mew

(aroup
ALA

Ala-Mpsprecon
Ala-Mpspro

.ﬁ.la-Mper
Ala-Mpsrtcatf

Ala-Mpsstaff M em b ers:

Ala-MFil

o .
iy Ask your Staff Liaison for

Ala-Nm2012 the committee code.
Ala-Mmz013
Ala-Cikp

Ala-Cikpamlib
Ala-Oitpoopy

] E e TR HEH H S




Login/Add Content
Add content Step 1: Login, Add Content command

Choose the Committee content.

Add content

Basic Page, Members

Committes

Committee summany and description template.
Redirection

Add a redirection from one node to another, orto an external URL.



Add Committee Code and Title

Create Committee Step 2: Required and dynamic field entry

Cormmittes or Group Title (GGT)*

Type in the Name of the Committee. This is
a required field.

Committes 10

Charge Charge
Ro=ter Charge Heading 7
Charge 3 5 .
i Gyl e |Thi5 ifnm — Type in the iMIS Committee code.
: (UPPERCASE)
Fulelie: [Fesis Comrmittee Charge
I U #: = = i S z x, . - .
ESW,; _ Ié a aashmx This will dynamically pull the roster
Ar SN - ¥ n according to the term dates in iMIS.

Type in the committee’s charge or
mission here.




Leave the Roster Blank
Step 3: Unless you are not pulling roster data from iMIS

Charge Roster Heading
Roster Foster |

Committee Cycle Date

& FExx» Leave Blank
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Fublic Posts

Provide instructions on how to request full
roster contact details to non-members

Belows Roster Info

& FExx»

=
¥
Dizable rich-text
Thiz iz dynamically brought in =0 do not edit.

Lizable rich-te:xt
Use to provide publishers ar other non-members with info about what to do if they
hawe a legitimate need to request full roster contact details.

[] Hide Raoster

|:| Hide Raoster Mawigation



RSS Feeds = Public Posts
Step 4: Dynamically post from ALA Connect

Charge RSS Feed You need the URL to the

Roster Title URL

| | RSS feed here. Use these 3

Cormrnittes Cycle Date
Fublic Posts Fublic Fost= from ALA Connect Heading \\Steps beIOW'

|[Public Posts from ALA Connect
Heading not editable.

Public Posts Oynamically Added

@ = = - A
B I u = &— 3 ALAHome | AboutALAConnect | ContactUs | Help Pamela's Account =
oo = w40 . w ul] ALARSTEE s ARG a

Home Browse Groups w My Calendar  Opportunities Exchange  MentorConnect  Conferences  Connect Statistics

Mo posts in this group.

My Communities -

ALA Content Management 2 ALA Members Community ALAﬁW
G t th ALA C t Y Communication & Education Closed group oy tion
O O e gro u p o n o n nec : Ou Ca n | feeny Ereus In: American Library Association (ALA)

ALA Members (1)

55800 ALS members | About this group | 5]

sign into your account at
http://connect.ala.or

ALA Round Tables' Content
Management Task Force

% ALA PPO seeks appliu tions for collection
development grant by 9/25!

ALa staff adobe Connect User  —
Group

ALA.org Drupal Content
Managers (2)

Division Section Web Content |

Grab the link; copy it to your clipboard and paste to
URL field in Public Posts in Drupal

Click the RSS

| 'cj' ronneck,ala, org/no

icon to go to
§ Subscribe to this feed using | [+ Microsaft Office Outlook v | the feed.
L]

[ Ahways use Microsoft Office Outlook to subscribe to feeds.

Subiscribe Mo




Scroll to add Resources
Step 5: Optional

Reszources Heading
Resources |
Ater heading to reflect content below.

Resources Contert
B I U= i ;
M & o A [l

il

& [ @ =* %, ¥ = Source = [ & € Normal |

This is a great place to add links to
important documents that the committee
needs to refer to.

Could also be links to outside resources.*

*Make sure to put the correct type of link (absolute path
for external, relative for internal)

body p A

Lrisable rich-text



Watch for instruction under fields
T ———=_step 6: Optional Committee fields

Composition Heading
|Cnmposﬂion |
This walue may not be edited.

Composition Content

B I U &= ¥ &5 PP @ x* % » = Source = W & O

Fomat "_' ] 0 &5 g Aic~ “

For Committee fields like “Composition”, watch

for the instruction and sample copy to give you

guidance as to what is needed for these fields.
It is located AFTER the field.

Some committees were born out of other taskforces or
initiatives so the Origin and Optional Category fields are
available for historical and other committee relate information
that can be added to the page.

Dizable rich-tesd

The purpose of this field is to communicate the structure of the committee or group 5o that interested members can
determine whether they are aligible to serve. The default text below can be edited, but please include the zame kind of
infarmation as is shown balow Mote that thiz is HOT the area to write about the founding of the group or itz name
changes. Use the Origin section for that content.

Sample Content

All 1S standing committes and task foree chairs and members are appointed forthe coming year by the
Wice-ChaivChairElect of the Section. listhe general policy of the Section to appeint to the committees and task forces
a combination of experienced IS members and those who have not prewiously served on Section committees and task
forces. In some cases, members are reappointed for 3 second term. Terms are staggered to provide overlap and
continuity



ALA Metadats

Metadata & Access

fenoni=: uthor Step 7: Making the
Committee visible to
search engines

Flags
Mo flags

URL path =efting=s Fathor
Automatic alias
Editor

Comrment seltings
Closed

Editor of the content

Scheduling options

SEOQ Title
Mot zcheduled

Search Engine Optimization Title

SEQ Description

Scroll down to the bottom
of the page to:
add metadata;
set access rights;
add taxonomies
to the committee page.

5E0Q meta tag field for descrption to improve search engine results.

SEQ Keywords

Therme Corfiguration
Theme Configuration
|:| Hide Breadcrumb
Check to hide breadcrumb on this page

[] Hide Right Sidebar
Hide right nawigation sidebar.

[] Hide Lett Sidebar
Hide left sidebar

Aocess Data

Access Data
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Committees » Divigions =

Only Members can see the entire contact info

American Wy Account ALA Contact ALA  GiveslA  JoinALA  Logout
Library
Association

Contact Cangr

You are at ALAOrY = GROLPS = Member Communities = Assemblies = Found Table Coordinating Assembly (RTCA)

Affiliates, Chapters, Related
Groups & Organizations

Committees

Communicate & Connect
Council

Divisions

Get Invobved

Member Communities
Member Leader Resources

Fiound Tables

Share this page:
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=2l inle

Round Table Coordinating Assembly (RTCA)

ey Edit Revisions Mode export
Charge
This assembly acts as a conduit for information among round tables and various units and offices of ALA,
Roster

Therese G. Bigelow (RMRET Chair, June 30, 2012, to Juby 1, 201 3 - thigelow] Eme.com
Wark Phone: B (797 3582-8442

Fae: (TAYY 382-8301

S0 Wvoodoreek Way

Coupeville, Wia 932349

Feedback

D Lynmin Silipiomi Connaway (LERT Chair, July 1, 2012, to June 30, 20137 - connawal @oocic.orm
Wiark Phone: & (303) 246-3623

Fax (14) 7T18-7378

QCLC - Online Computer Library Center

AAES Kilgour P

Mo 384

Cublin, OH 43017-3314

Ms. Anne E. Harrison (FAFLRT Chair, July 1, 2012, to June 20, 2013} - anha@loc.goy
Wark Phone: B (202 TO7-4834
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) Edit Committee Round Table Coordinating Assembly (RTCA) | American Library Association - Mozilla Firefox
File Edit Wiew History Bookmarks Tools  Help

rﬁ Login | F‘Iease Login ko ... | sus| Adobe Conneck ... | A& Adobe Yirtual R... :w american Librar... r: 123 Flash Chat ... :w ALA Mailing Lisk ... | Message Center... |2|P

L E P wenw,ala,orglgroupsnode 43/ edi

M My ALA Sites  Dashboard  Content  Structure  Appearance

Add content  Find content

Harme » Round Table Coordinating Assembly (RTCA
Faqit CommitteeRound Table Coordinating Assembly (RTCA) o

Add the committes, subcammittes or other group's title here, followed by their acronym in parentheses. Example: Budget and Rewiews Committes (BARC)

Committee or Group Title [GGTY =
Found Table Coordinating Assembly (RTCA)

Committee ID

+

Charge

CHARGE
Roster

Charge Heading

Committee Cycle Date Charge

) Thiz iz not editable.
Public Posts

Committee Charge

B I U ¥ = i= | = & [E @ %% % *» 3 Source = [ & £ Fomwat | ] 38 & s M-
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This assembly acts a= 3 conduit for information among round tables and warious units and offices of ALA.




