INSTRUCTIONS TO UNSHELVERS

Load carts starting from the TOP, with the BLACK end of the
truck to your LEFT.

Number each cart using the pre-numbered sequence cards
provided. There are 100 cards in a pack. If you load more than
100 carts, start the numbering over with a new pack of the same
color.

When you finish an assignment, return any cards you have left
over and report to the Dispatch Desk for a new assignment.

Make sure you keep carts exactly in order.

Stay with your team. Don't “help out” another team. If they get
behind, we'll assign them extra help.

From MOVING YOUR LIBRARY, by Steven Carl Fortriede (Chicago: American Library Association, 2009)





