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Instructions for Program Report Writers: Program 
Report for the Preparation of School Librarians 

 

ELIGIBILITY 
Eligibility for ALA/AASL National Recognition is available to Master’s level school librarian 
preparation programs housed (1) in a regionally accredited institution (for example, accredited by 
the Southern Association of Colleges and Schools Commission on Colleges) and (2) in an ALA-
accredited program or in an accredited unit (for example, a School of Education accredited by the 
Council for the Accreditation of Educator Preparation (CAEP) or the Association for Advancing 
Quality in Educator Preparation (AAQEP)). Eligibility requires that candidates must earn a master’s 
degree that focuses on/prepares for school librarianship. 
 
 

TIMELINE 
ALA/AASL National Recognition Program Reports are written to demonstrate candidate mastery of 
the 2019 School Librarian Preparation Program Standards. To apply for ALA/AASL National 
Recognition, the program submits an ALA/AASL National Recognition Program Report to the ALA 
Office for Accreditation. There are two opportunities annually to submit a Program Report: March 
15 or September 15. The Program Report is reviewed by a Review Team consisting of three trained 
reviewers according to the following timeline. 
 
Program Review Timeline 

 
Action 

Dates for 
Spring Submission 

Dates for 
Fall Submission 

Notification to ALA/AASL of intent to 
submit 

March 1 September 1 

Program Report submitted March 15 September 15 

Program Report to review team March 30 September 30 

Recognition Report to ALA from review 
team 

April 30 October 31 

Recognition Report to ALA from audit team May 31 November 30 

Recognition Report to program from ALA June 15 December 15 

Resubmission opportunity #1  
September 15 
(15 months out) 

March 15 
(15 months out) 

Resubmission opportunity #2  
September 15 
(27 months out) 

March 15 
(27 months out) 

https://www.ala.org/sites/default/files/aasl/content/aasleducation/ALA_AASL_CAEP_School_Librarian_Preparation_Standards_2019_Final.pdf
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For example: If a program receives its Recognition Report from ALA on June 15, 2026, and the 
decision is Nationally Recognized with Conditions, resubmission opportunities would be 
September 15, 2027, or September 15, 2028. If a program receives its Recognition Report from ALA 
on December 15, 2026, and the decision is Nationally Recognized with Conditions, resubmission 
opportunities would be on March 15, 2028, or March 15, 2029. 
 
 

PROGRAM REPORTS 
There are three types of program report submissions: initial, renewal, and response to conditions. 
Initial and renewal reports are very similar, differing primarily based on the current status of the 
program being reviewed.  
 
Initial Submissions 
Initial Programs seeking national recognition for the first time or after a gap in their recognition 
status will submit the Program Report for the Preparation of School Librarians American Library 
Association/American Association of School Librarians (ALA/AASL). In type of report, indicate 
“Initial Submission.” 
 
Complete each of the following sections: 
Section I – Context 
Section II – List of Assessments 
Section III – Relationship of Assessments to Standards 
Section IV – Assessment Evidence for Meeting Standards 
Section V – Use of Assessment Results to Improve Program 
 
Submit to the ALA Office for Accreditation via SharePoint. 
 
Report Decisions for Initial Submissions: 
Decision Option 1 - National Recognition: Sufficient evidence was provided to demonstrate 
candidate mastery of all five standards, and all sections of the report were completed satisfactorily 
according to the AASL Evaluation of  School Librarian Preparation Programs. Nationally recognized 
programs are listed on the ALA website. 
 
Decision Option 2 - Further Development Required (Not Nationally Recognized): Sufficient 
evidence was not provided to demonstrate candidate mastery of the five standards, and/or not all 
sections of the report were completed satisfactorily according to the AASL Evaluation of School 
Librarian Preparation Programs. The program will need to submit a full Program Report for the 
Preparation of School Librarians American Library Association/American Association of School 
Librarians (ALA/AASL), including two of the most recent cycles of data. They may submit once each 
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year, up to three submissions. If the program has not earned National Recognition after three 
submissions, it must pause submissions for two years. 
 
This decision may be based on one or more of the following findings: 

• Sufficient data were not submitted to determine if standards were met. For example, 
there may not have been enough cycles collected, the data may not have been 
analyzed, or the report may not indicate that data were used to improve the 
program. 

• Assessments were not rigorous enough or did not represent activities that show 
mastery of standard components. 

• Incorrect or no alignment of standards and components were evident in candidate 
assessment rubrics. For example, the standards and components were not tagged 
in the candidate assessment rubric(s). 

• Impact on learning was not demonstrated through a PK-12 lesson that was planned, 
taught, and assessed. 

• One or more of the five standards were not met. 
 
Renewal Submissions 
Programs renewing their national recognition will also use the Program Report for the Preparation 
of School Librarians American Library Association/American Association of School Librarians 
(ALA/AASL). In type of report, indicate “Renewal Submission.” 
 
Complete each of the following sections: 
Section I – Context 
Section II – List of Assessments 
Section III – Relationship of Assessments to Standards 
Section IV – Assessment Evidence for Meeting Standards 
Section V – Use of Assessment Results to Improve Program 
 
Submit to the ALA Office for Accreditation via SharePoint. 
 
Report Decisions for Renewal Submissions: 
Decision Option 1 - National Recognition: Sufficient evidence was provided to demonstrate 
candidate mastery of all five standards, and all sections of the report were completed satisfactorily 
according to the AASL Evaluation of School Librarian Preparation Programs. Nationally recognized 
programs are listed on the ALA website. 
 
Decision Option 2 - Nationally Recognized with Conditions: Sufficient evidence was not 
provided to demonstrate candidate mastery of the five standards, and/or not all sections of the 
report were completed satisfactorily according to the AASL Evaluation of School Librarian 
Preparation Programs. This decision may be based on one or more of the following findings: 
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• Sufficient data were not submitted to determine if standards were met. For example, 
there may not have been enough cycles collected, the data may not have been 
analyzed, or the report may not indicate that data were used to improve the 
program. 

• Assessments were not rigorous enough or did not represent activities that show 
mastery of standard components. 

• Incorrect or no alignment of standards and components were evident in candidate 
assessment rubrics. For example, the standards and components were not tagged 
in the candidate assessment rubric(s). 

• Impact on learning was not demonstrated through a PK-12 lesson that was planned, 
taught, and assessed. 

• One or more of the five standards were not met. 
 
Response to Conditions Submission 
Use the Response to Conditions Program Report for the Preparation of School Librarians American 
Library Association/American Association of School Librarians (ALA/AASL). Programs that are 
nationally recognized with conditions have two opportunities in which to address the conditions 
and submit a revised report. 

• List the conditions that were stated in the Recognition Report. 
• Describe what changes or additions have been made to address each cited 

condition. 
• Provide new responses and/or new documents to verify the changes.  One cycle of 

data is sufficient for submission of a revised report/response to conditions 
 
Submit to the ALA Office for Accreditation via SharePoint. 
 
Report Decisions for Response to Conditions Submissions 
Decision Option 1: National Recognition: Sufficient evidence was provided to demonstrate 
candidate mastery of all five standards, and all sections of the report were completed satisfactorily 
according to the AASL Evaluation of  School Librarian Preparation Programs. Nationally recognized 
programs are listed on the ALA website. 
 
Decision Option 2: Nationally Recognized with Conditions: Sufficient evidence was not provided 
to demonstrate candidate mastery of the five standards, and/or not all sections of the report were 
completed satisfactorily according to the AASL Evaluation of School Librarian Preparation 
Programs. This decision may be based on one or more of the following findings: 

• Sufficient data were not submitted to determine if standards were met. For example, 
there may not have been enough cycles collected, the data may not have been 
analyzed, or the report did not indicate that data were used to improve the program. 

• Assessments were not rigorous enough or did not represent activities that show 
mastery of standard components. 
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• Incorrect or no alignment of standards and components were evident in candidate 
assessment rubrics. For example, the standards and components were not tagged 
in the candidate assessment rubric(s). 

• Impact on learning was not demonstrated through a PK-12 lesson that was planned, 
taught, and assessed. 

• One or more of the five standards were not met. 
 
Decision Option 3: Not Nationally Recognized: This decision applies to a program that has not 
met AASL criteria for National Recognition within the designated timeframe. The program can 
choose to continue to seek National Recognition, but a new Program Report for the Preparation of 
School Librarians American Library Association/American Association of School Librarians 
(ALA/AASL), including two cycles of data must be submitted.  
 

GLOSSARY 
Accreditation: A voluntary, non-governmental system of evaluation used to protect the public 
interest and to verify the quality of service provided by member institutions. (Committee on 
Accreditation of the American Library Association.  
 
Assessment: A candidate learning product; the method for establishing the degree to which 
candidates have achieved the mastery of the standards. 
 
Candidate: Graduate students enrolled in school librarian preparation programs. 
 
Cycle of Data: A single collection of data from an assessment. If the course in which the 
assessment data is collected is taught each semester, it would take two semesters to collect two 
cycles of data. If the course is taught only once a year, it would take two years to collect two cycles. 
If there are multiple sections of a course taught in the same semester, then the data collected are 
considered one cycle. 
 
Learners: PK-12 students. 
 
National Recognition: Status awarded to programs that have successfully demonstrated 
candidate mastery of the five ALA/AASL School Librarian Preparation Program Standards and 
successful completion of all portions of the program report. 
 
Preponderance of Evidence: To achieve national recognition, school library programs must 
provide a preponderance of evidence that all standards are met. While national recognition does 
not require that every component within each standard is met, all components must be 
addressed. Programs must submit a report on at least seven key assessments that supply a 
“strength, weight, or quality of the evidence providing an overall confirmation” (CAEP, 2017) of 
their candidates’ mastery of the standards. 
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Program reviewers weigh the evidence presented in School Librarian program reports, and when 
there is a greater weight of evidence in favor, the reviewers should conclude that a standard is 
met or that a program is recognized. 
 
Program Completers: Individuals who have met all requirements of a state-approved school 
librarianship preparation program. Documentation of the requirements may take the form of a 
degree, institutional certificate, program credential, transcript, or other written proof of having met 
the program’s requirements. 
 
Students: PK-12 learners. 
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