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I. Preamble

These guidelines establish and sustain a culture of ethical, transparent monograph publication practices for 

the American Library Association (ALA). They provide a common standard for ALA publishing groups: ALA 

Editions and division/unit publishing groups. These ethical and transparent policies also align with ALA’s 

values of equity, diversity, and inclusion (https://www.ala.org/advocacy/diversity). Any exceptions to the 

policy should be rare and must be approved individually, based on the recommendations of individual editors 

or editorial boards, and by the ALA Publications Committee. Additional information regarding the 

responsibility of ALA publications can be found in the ALA Policy Manual, Section 15.4.1 Monographs/Serials. 

(https://www.ala.org/sites/default/files/2026-02/Section%20A%20ALA%20Policy%20Manual%20General%20

Revision_Updated%20February%202026.pdf) 

Definitions 

Book- a monograph or edited compilation 

COPE-Committee on Publication Ethics (https://publicationethics.org) 

AI - Artificial intelligence will meet the AI Working group statement, which the ALA Council will 

approve in June 2026. See the ALA Editions Guidelines for Authors (Appendix A): 

(https://alaeditions.org/wp-content/uploads/GenerativeAIUseForm.docx)  

Generative AI - Artificial intelligence technology used to create human-like content (text and 

images) from machine learning, large language models, and massive datasets. Tools include but 

are not limited to Adobe Firefly, ChatGPT, Claude, Crayon, Gemini, Jasper, Microsoft Copilot, 

Perplexity, Playground, and QuillBot.  

Editors - Professionals at the specified ALA publishing groups who work with the author(s) and are 

responsible for monograph manuscript review, revision, scheduling, accuracy, ethics, and all the 

way to publication. Titles include acquisitions editor, managing editor, and copy editor.  

II. Scope

All of ALA’s books/monographs (including multi-author and edited compilations) must follow the 

principles outlined in this policy.  

III. Guidelines for Authors
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Authors are responsible for the content they create, which requires originality, proper citation of 

sources, and obtaining any necessary permissions. Any data or images that are used are either owned by 

the author(s) or the appropriate permission to use the data or images has been obtained. Authors must 

follow all appropriate research ethics if applicable to the monograph content. Any conflicts of interest 

must be declared. AI cannot be used as an author. The author is expected to respond to all inquiries from 

the editor in a timely manner. 

Authors are required to review the outlined publication process and guidelines created by each 

publishing group, including: 

● ALA Editions: https://alaeditions.org/write-with-us/
● AASL: https://www.ala.org/sites/default/files/2025-02/Proposal%20Guidelines_AASL_2025.pdf
● PLA https://www.ala.org/pla/resources/publications/publish
● ACRL Books: https://www.ala.org/acrl/publications/publishing
● Core: https://www.ala.org/core/publications/publish-with-core

Authors must use the specified citation or format outlined by each publishing entity to ensure proper 

citation of their work. AI must not be used as an author; authors must complete ALA Publishing and 

Media’s Generative AI Use form (https://alaeditions.org/wp-content/uploads/GenerativeAIUseForm.docx). 

Authors must review the copyright guidelines outlined in the ALA publication submission process. 

Submission of an idea or manuscript does not guarantee publication. Post-production, authors are 

encouraged to notify ALA publishers about presentations and promotion of ALA monographs. 

IV. Guidelines for Peer Reviewers 

If ALA publishing monographs are peer reviewed, peer reviewers must share their research and 

professional interests with the editor, who will then assign them appropriate manuscripts to review. Peer 

reviewers play an important role in ensuring the integrity of a scholarly record. The peer review process 

depends on the trust and willing participation of the reviewers, authors, and editors. All parties are 

expected to work both responsibly and ethically.  

V. Guidelines for Editors, Editorial/Advisory Boards, and Editorial Offices (Adapted from COPE 

Guidelines) 

V.1. Editors: 

Editors of ALA-published monographs should review and follow the recommendations from COPE’s Short 

Guide to Ethical Editing for New Editors (https://doi.org/10.24318/cope.2019.1.8), along with the 

guidelines and policies of ALA and any additional publishing unit, such as ALA divisions. These guidelines 

and recommendations include: 

1. Familiarize yourself with current workflows, policies, and practices.
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2. Refer to relevant ALA guidelines and policies to review infrastructure, editorial policies, and

ethical processes along with the COPE’s Core Practices and COPE’s Principles of Transparency

and Best Practice in Scholarly Publishing.

3. Establish relationships with the publishing community (e.g., editors, editorial boards,

reviewers, authors) to learn from their experiences, establish expectations and guidelines,

and identify areas for development.

4. Build a relationship with the publisher (both at the unit/division and ALA level), along with

your editorial, production, and marketing contacts, to understand their processes, establish

expectations, and understand the support they can offer for your role and editorial activities.

5. Review peer review process (if part of the editorial process) to ensure it reflects the best

current practices, is transparent, meets the needs of ALA publishing, and is consistent with

the guidelines for authors.

6. Ensure ALA publishing has transparent procedures in place to address and respond to

complaints and cases of possible misconduct/inappropriate behavior.

7. Follow discussions on new publishing models, new models of peer review and changing

practices, and continuously think about ways your monograph might develop within the

guidelines and policies of ALA, and any additional publishing unit, such as ALA divisions.

V.2. Editorial/Advisory Boards: 

Editorial/Advisory Boards of ALA-published monographs should review and follow the recommendations 

from the COPE Editorial Board Participation Guidelines (https://doi.org/10.24318/F3lrGybw), along with 

the guidelines and policies of ALA and any additional publishing unit, such as ALA divisions. These 

guidelines and recommendations include: 

1. Editorial roles and appointment terms should be clearly defined and aligned with ALA and

division policies, with details such as appointment criteria, length of term, renewal terms, and

reasons to end the appointment early.

2. ALA publishing groups should ask potential editorial board members to provide a list of their

potential conflicts of interest and define the types or levels of conflicts of interest that are not

permissible for their editors, which, if present, should preclude an editor from joining the

board or result in an editor’s removal if not resolved, in accordance with ALA policies and

procedures.

V.3. Copy Editors: 

Many ALA publications employ the services of a copy editor. According to the Editorial Freelancers 

Association 

(https://www.the-efa.org/wp-content/uploads/2025/04/EFA-Hiring-an-Editor-A-Guide-for-New-Authors_REV-

7-2022.pdf), “Copyeditors correct spelling, grammar, usage, and punctuation, check cross-references, and 

prepare the style sheets that guide consistency and accuracy across the manuscript” (p.2). The role of 

the copy editor is to work with authors after manuscript acceptance to ensure the overall quality of the 

publication content and to help maintain a consistent standard for manuscripts. Copy editors should 
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avoid making or suggesting significant revisions to the work without consulting the editor or the author. 

Guidelines for the responsibilities of this position include: 

1. Review and edit copy for errors in grammar, punctuation, spelling, and syntax without

using AI.

2. Ensure consistency, clarity, and correctness in text.

3. Ensure the accuracy of facts and figures.

4. Ensure compliance with formatting standards.

5. Ensure consistency of style and tone within the manuscript.

6. Ensure the accuracy of legal and regulatory requirements in materials that require

permissions for use.

7. Collaborate with editors and authors to suggest a final version of the manuscript that is

ready for print.

V.4. Editorial Offices: 

Editorial Offices of ALA-published monographs should review and follow the recommendations from the 

COPE Ethics Toolkit for a Successful Editorial Office (https://doi.org/10.24318/AkFpEBd1), along with the 

guidelines and policies of ALA and any additional publishing unit, such as ALA divisions. These guidelines 

and recommendations include: 

1. Editorial offices should have robust and well-described practices for all the areas within the

COPE Core Practices, along with the guidelines and policies of ALA and any additional

publishing unit, such as ALA divisions.

2. Editorial offices should be transparent about their policies, processes, and business practices

according to the Principles of Transparency and Best Practice in Scholarly Publishing, along

with any applicable ALA policies, processes, and practices, and apply these policies,

processes, and practices in their work.

3. Clear and transparent policies should be in place describing requirements for authorship and

contributorship.

4. Peer review processes, including what is peer reviewed, which model of peer review is used,

and how the process is managed, must be transparent and align with the guidelines and

policies of ALA and any additional publishing unit, such as ALA divisions.

5. Editorial offices must have processes in place to respond to allegations of research,

publication, and review misconduct, whether before or after publication.

6. Editorial offices should clearly describe definitions of what, and how, conflicts of interest

must be disclosed by authors, reviewers, editors, journals, and publishers.

7. Requirements for data availability, use of reporting guidelines, and registration of clinical

trials and other study designs should be clear in the Editorial Offices' publishing guidelines.

8. Editorial offices must publish clear guidelines on the ethical conduct of research, according

to the research discipline, along with the guidelines and policies of ALA and any additional

publishing unit, such as ALA divisions.

9. Copyright and publishing licenses and policies must be clearly described.
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10. Transparency of monograph management is required, including the business model, policies,

processes, and systems for the efficient running of ALA publishing.

11. Editorial offices must describe how they manage debate and perform corrections and

retractions in alignment with the guidelines and policies of ALA and any additional

publishing unit, such as ALA divisions.

12. The publisher must have guidelines in place to handle complaints against monographs, its

staff, editorial board, or the publisher in alignment with the guidelines and policies of ALA

and any additional publishing unit, such as ALA divisions.

VI. Processes to help identify ethical concerns 

VI.1. Allegations of Misconduct 

The ALA Publications Committee is the point of contact for allegations of editorial or authorial 

misconduct. The Committee is the designated group to review, investigate, and recommend appropriate 

action in response to allegations of misconduct. Whistleblowers may contact editors directly 

(https://doi.org/10.24318/cope.2019.2.25). Or they may raise concerns on social media (see COPE’s 

Responding to Whistleblowers). Editors who learn of allegations must share them with the ALA 

Publications Committee in a timely manner.  

VI.2. Conflicts of Interest/Competing Interests 

VI.2.A. Authors 

A conflict of interest may exist when an author has, or is perceived as having, a current or future 

financial or reputational stake in the tools, processes, or concepts described in the monograph. 

Such conflicts of interest, or the explicit declaration that there are none, are declared at the 

point of submission and included in a note in the body of the article with the heading “Conflicts 

of interest”. 

VI.2.B. Other parties: 

Editors and editorial board members declare, as part of their hiring or appointment, any financial 

or reputational stakes in companies or processes related to the subjects of the monograph. 

These statements are updated annually. 

Reviewers are expected to decline assignments when they recognize a potential conflict of 

interest (or the likely perception of one) for monographs they are asked to review.  

VI.3. Ethical Oversight 

Any human-subject research must have been reviewed and approved by the appropriate institutional 

review board(s) for the authors. A declaration of this review and approval must be included in the 

submitted manuscript. 

Concerns about the research ethics of a study that has been published are first reviewed by an editorial 

board. Decisions may be appealed to the ALA Publishing Committee.  
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VI.4. Intellectual Property 

ALA publishing guidelines clearly state all relevant fees for authors and readers or the lack thereof. 

Copyright of manuscripts and licensing terms for publication are clearly stated on the ALA publishing 

websites and in each published item.  

For contributed chapters in edited collections, chapter authors may deposit the original manuscript version 

(preprint), unedited by the publisher, in an institutional repository immediately following publication. 

Authors may post their work in institutional repositories with permission or as outlined in the applicable 

publication agreement, with acknowledgment of its initial publication. 

Manuscripts that are available to the general public (e.g., via a preprint server, as a book chapter, on a 

personal website, etc.) are considered to be previously published.  

VI.5. Post-publication Discussions and Corrections 

ALA publishing recognizes the obligation to correct egregious ethical errors in work that has been 

published and agrees to consider readers’ criticisms of that work. Editors will investigate and respond to 

concerns raised about published works. Concerns should first be raised with the ALA editorial office and 

may be escalated to the ALA Publications Committee if neither an editorial response nor a mutual 

resolution is reached. Any ethical errors may be corrected in subsequent printings. 
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Appendix A 

Generative AI Use Form 

As generative AI (genAI) tools become increasingly ubiquitous in our everyday lives, we want to ensure 

ethical and responsible use. Readers are looking to you as the subject expert, and it’s important that 

your text is reliable, offers your perspective, and is well-researched. Please note that some free genAI 

services may return outdated outputs and retrieve data that is several years old.[1] It’s also important to 

be aware that genAI outputs can produce errors.[2] 

Please select from the following choices to identify the amount of genAI involvement in your work; you 

may select more than one option. If you have any contributed pieces, please send this form to your 

contributors for them to complete as well. 

Examples of genAI tools include, but are not limited to, Adobe Firefly, ChatGPT, Claude, Craiyon, Gemini, 

Jasper, Microsoft Copilot, Perplexity, Playground, and QuillBot. 

☐No use. (The author(s) did not use any AI-generated text or image tools while developing and writing

the manuscript.) 

☐Limited use for administrative tasks. (The author(s) acknowledge genAI tools were used solely for

administrative tasks, such as transcribing interviews or checking for grammar errors. The authors were 

responsible for all writing, editing, and reviewing.) 

☐ Limited use for image creation. (The author(s) acknowledge the use of genAI tools to create images

used within the work.) If you selected this option, please answer the following questions: 

A. How many prompts did you use to create your image(s); this answer can be a direct

number or a range—i.e., 1, 5, 10, more than 30. 

Click or tap here to enter text. 

B. Do your AI-generated image(s) use any copyrightable material?

Click or tap here to enter text. 

C. Do you feel your use of AI-generated image(s) falls under fair use? If so, please explain

(i.e., yes, it’s part of a lesson plan for students about identifying deepfakes): 

 Click or tap here to enter text. 
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☐Brainstorming and concept development. (The author(s) acknowledge the use of GenAI tools during

concept development to help brainstorm, generate questions that guided research, and explore 

potential topics, ensuring the work covered as many relevant aspects as possible related to the subject 

matter.) 

☐Writing support with a limited scope. (The author(s) acknowledge using genAI tools to draft and

organize thoughts into an outline, refine wording, and/or create summaries of author(s)’ own past 

presentations, but all substantive content and writing were completed by the author(s).) 

☐Writing support with creative and structural input. (The author(s) acknowledge using genAI tools for

generating creative ideas, clarifying sections of the manuscript, and helping structure sections of this 

book. However, all major themes and writing were shaped by the authors.) 

☐Writing support with extensive collaboration. (The author(s) acknowledge using genAI tools as

collaborative tools throughout the writing process—from assisting with content generation, revisions, 

and idea development—while the author(s) provided the creative direction and final edits to the work.) 

☐ Other use; not described above. Please describe:

Click or tap here to enter text. 

If you selected any uses other than “No Use,” use the following space to describe how genAI tools were 

used while you worked on your manuscript and the specific tools that were used. 

Click or tap here to enter text. 

Acknowledge Use in Your Manuscript: Note that an acknowledgment about using genAI tools should be 

added to your manuscript in the introduction, acknowledgment, or on the copyright page. Any 

word-for-word and direct use of genAI content should also be properly cited. Please see the author guide 

for more details on citing AI and sample acknowledgments. 

Please add your name and the working title of your manuscript or contribution: 

Click or tap here to enter your name and the working title of your manuscript or contribution. 
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Any questions? Reach out to your editor or the managing editor. 

[1] For example, as of April 2025, the free version of ChatGPT-4o is trained on data up to October 2023.

[2] See, for example, Imran Rahman-Jones, “AI Chatbots Unable to Accurately Summarise News, BBC

Finds,” BBC, February 11, 2025, bbc.com/news/articles/c0m17d8827ko; STS Teaching and Learning 

Technologies, “When AI Gets It Wrong: Addressing AI Hallucinations and Bias,” MIT, accessed April 24, 

2025, mitsloanedtech.mit.edu/ai/basics/addressing-ai-hallucinations-and-bias/. 
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