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	PROGRAM ORGANIZER

*Submit any changes to the office as they occur.
	   Form Due Date:

August 31, 2007
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The Program Organizer is the primary contact between the ALSC office and the individual(s) presenting the program.  He/she will handle arrangements with speakers and will facilitate the execution of the program.
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The Program Organizer is responsible for supplying the ALSC office with all information necessary to ensure proper planning of program including:

Program format and description, speaker names, audiovisual needs, room equipment needs, and ensuring handouts are submitted to the office by the deadline dates.
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If for any reason you find you are no longer able to continue as Program Organizer, please secure a person to continue in your stead.  Alert the ALSC office immediately with this information.  (Example: Your term on a committee that is sponsoring the program has ended.  You ask a current committee member to continue with the planning.  Ask that person to submit this form as an update).

	Program Title:
	     

	Program Organizer Name:  
	     

	Title:
	     

	Organization:
	     

	Address:

Check if this is a home address  FORMCHECKBOX 

	     

	City:
	     
	State:
	     
	Zip:
	     

	Phone:
	     

	Fax:
	     

	Email:
	     

	ALA Member?
	       FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	ALSC Member?
	       FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No


Return form to: ALSC, 50 E.  Huron St., Chicago, IL 60611

(Keep a copy for your records) Fax: 312-280-5271 or email: astrittmatter@ala.org
ALSC Form PPG A
