[image: image1.png]ALZ X

Association for Library Service to Children





Thank you for submitting a program proposal to present at the 2009 ALA Annual Conference to take place in Chicago, IL.  The ALSC Program Coordinating Committee will begin reviewing the proposals as they are received.

· Participants in ALSC programs are seeking valuable educational experiences and are critical of presenters or sessions that are self-promotional.  Presentations should advance the educational process and provide a valuable learning experience. The Program Coordinating Committee will not select a program session that suggests commercial sales or self-promotion.

· The deadline for newly submitted proposals is Thursday, May 1, 2008.

· You will receive an email confirmation from the ALSC office after submitting your proposal.  Contact the ALSC Office if you do not receive acknowledgement before the deadline date.  Late proposals will not be considered.
· The committee will decide which programs to accept for the 2009 conference during their meeting at the 2008 Annual Conference.  

FILLING OUT THE PROPOSAL FORM

Open the form in Microsoft Word.
   * Use the tab key to move from field to field.  Do not use the enter key.

   * A shaded gray area designates each field.  Type your information into each field.

Return the form by:

1) Printing and mailing your completed form to the ALSC office.

2) or saving your completed proposal form and emailing it to astrittmatter@ala.org as an attachment.

-OR-

Print out the form and handwrite or use a typewriter to fill in the information.  Return the form by faxing (312-280-5271) or mailing your completed form to the ALSC office.

PROPOSED PROGRAM TITLE & DESCRIPTION

Your title and description should catch the attention of your intended audience.  Keep in mind program tracks are determined by description and title.  Your program description is limited to 75 words or less.
CO-SPONSORS

List the group(s) wish to co-sponsor the program in name only.  This is an endorsement of your program by the other group(s) who have members that would benefit from your program topic.  The ALSC Board and the organization you list must approve the co-sponsorship.    
PROGRAM ORGANIZER

Enter the name of the one person who will be responsible for organizing the program.  The ALSC office will communicate with this person.
GOALS & OBJECTIVES

What will the attendees learn and take away?  What objectives do you have in mind and how do they fit with ALSC’s goals and objectives?  To view the strategic plan in its entirety visit: www.ala.org/ala/alsc/boardcomm/alscstratplan/alscstrategic.htm
Goal Area: Advocacy

ALSC will promote and advance excellent library service for all children.

 Objective 1:
Increase awareness of the value of excellent library service for all children.

 Objective 2:
Increase ALSC involvement in ALA legislative initiatives.

 Objective 3:
Increase funding for research and evaluation.

 Objective 4:
Increase access to library services.

            

Goal Area: Education

ALSC will strengthen, support, and advance research and education in the area of library services to children.

Objective 1:
Enhance continuing education opportunities for children’s librarians, youth service staff, and other internal and external stakeholders.

 Objective 2:
Increase research and evaluation projects in the area of children’s library service.

 Objective 3:
Continue to advocate for the inclusion of comprehensive coursework in children’s literacy and children’s library service courses in graduate and undergraduate programs.

Objective 4:
Increase the number and diversity of people who choose library service for children as a profession.

 
Goal Area: Collaboration

ALSC will work collaboratively within ALA, the profession, and the wider community to ensure excellent library service for all children.

 Objective 1:
Increase the effectiveness of ALSC’s current collaborative efforts.

 Objective 2:
Increase opportunities to work in coalition with other related groups.

 Objective 3:
Increase public awareness of the value of library service to children.

TARGET AUDIENCE AND ESTIMATED AUDIENCE SIZE

Indicate who you think will attend this program as well as your expected audience size.  Your target audience should be a guide in estimating the size of your audience.  Meeting room space is assigned based on this number.  Be aware that attendees are employed in urban, suburban and rural areas.  They work at public, private, school, special libraries and may be educators, review editors, students, retirees as well as librarians. 
PROGRAM DAY & TIME

Click in the field and select from the drop down menu a preferred day and time.  Use these choices if you have printed the form and are handwriting your entries:

1) choose one: Saturday, Sunday, Monday, Tuesday

2) choose one: 8:00 – 10:00 a.m., 8:00 a.m. – 12 noon, 

   10:30 a.m.-12 noon, 1:30-3:00 or 1:30-3:30 p.m. (TBD), 1:30-5:30 p.m., 3:30-5:30 or 4:00-5:30 p.m. (TBD), 5:30-7:30

(Programs that occur after 5:30 p.m. are not placed in a track.)

Enter an alternate day and time.  Flexibility is important.  The 1:30-3:30 p.m. time slots on Saturday & Sunday are the most requested.  Only two programs per day for that time slot will be selected.

ALA Conference Services uses your day, time and program format when assigning meeting room space.

POSSIBLE PROGRAM TRACKS

Enter your first three choices for suggested program tracks.  Typically the ALA Conference Planning Coordinating Team (CPCT) assigns ALSC programs to the Children & Young Adult track and then assigns a sub-track based on your three choices.  The CPCT also determines the final tracks during the fall of 2008.
BUDGET INFORMATION

Speaker-related expenses
The ALSC annual budget for programs is limited and any anticipated expenses should be noted in your program proposal for the committee to review before making a decision.  It is recommended that a program that includes an author, editor, or illustrator be funded by that individual's publisher(s). 

ALA/ALSC policy states that ALA/ALSC members do not receive payment for programs presented at the Annual Conference or Midwinter Meeting. This includes honoraria, reimbursements for expenses related to travel, and registration fees.

Should lodging be provided to a speaker, it will be limited to a one-night hotel stay, either the night before or the night of the program date.  

Travel Definitions:

	Per Diem
	This will cover the cost of meals.  The limit is $50 per day.  A guideline to follow is Breakfast- $10, Lunch-$15, and Dinner- $25.  Alcohol is not covered under per diem.  Original receipts are required for meals.  Room service should be deducted from per diem.

	Travel
	Airline/train ticket of reasonable fare, commensurate with distance traveled.  Mileage will be reimbursed at 48.5 cents per mile for taking own mode of transportation.

	Lodging
	One hotel night.  Does not include incidentals such as phone calls, Internet access, movie rental, mini-bar expenses.


Handouts and Pre-Printed Materials to be Distributed at the Program:

ALSC will cover the cost, labor and shipping of a reasonable number of handouts for each program as long as the handouts are received in the ALSC office by the deadline. Handout masters must be received no later than May 15, 2009 so that the staff has enough preparation time for reproducing and shipping the handouts to the conference site.   Handouts will be delivered to the program room and placed under or near the handout tables at the back of the room.  

If your or your speaker’s handouts are not received by the deadline, you or your speaker will be responsible for reproducing and carrying them to the program.  Each program (not speaker) is allowed to submit receipts for reimbursement of photocopies up to $50.00 to ALSC after the conference.  It is highly recommended that you encourage your presenters to submit their handouts to ALSC to avoid this step.

If a you or a presenter has pre-printed materials to distribute at your program (posters, bookmarks, flyers, etc.) the ALSC office can arrange for their delivery to the program.  They must be received in the ALSC office no later than June 1, 2009.  

The shipping label should read:

Aimee Strittmatter

ALSC office

Attn: “Title of Program”

50 East Huron Street

Chicago, IL 60611

A/V AND OTHER EQUIPMENT

Request only equipment that you will use, as ALA does incur costs for each item requested.  The deadline for your final A/V equipment needs will be February 20, 2009.  No additional requests or changes (with the exception of deletions) can be accommodated after this date.

If you will be using a computer/laptop as part of your presentation, please note that you will be providing your own.  Presenters are encouraged to use their own personal laptop to avoid the unfamiliarity and unreliability of rented laptop computers. Rented laptop computers come standard with Windows XP, MS Office XP (includes Word, Excel and Powerpoint), Acrobat Reader, Internet Explorer, CD-ROM and mouse.

An Internet connection must be requested separately.  There is a charge for connecting to the Internet.  An Internet connection will be approved only if it is necessary for the execution of the presentation.

Podium microphones, table microphones, standing microphones and wired lavalier microphones are standard options.  Wireless lavalier microphones are extremely costly and approval for use must be negotiated by the Program Coordinating Committee Chair and the ALSC Executive Director.  Use of a wireless microphone must be integral to the execution of the program.  

DESCRIPTION OF PROGRAM FORMAT

Enter the room set-up your program will require such as theater seating, head table for a panel discussion, podium for one speaker, etc.  Also indicate if you will require extra tables for displaying materials or handouts.

Questions?  Contact Aimee Strittmatter at astrittmatter@ala.org or 312-280-2164.

DEADLINE: May 1, 2008





Return to: 	Aimee Strittmatter, ALSC Deputy Director


      	50 East Huron Street, Chicago, IL 60611


Fax:		312-280-5271


Email:		� HYPERLINK "mailto:astrittmatter@ala.org" ��astrittmatter@ala.org�  (preferred method)





The ALSC Office will acknowledge receipt of your proposal.


If you have not received an acknowledgement before the deadline, please contact us to confirm receipt of your proposal.  Late entries will not be considered.
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