
Traveling Exhibition Final Report

Lincoln: The Constitution and the Civil War
Please note: This report must be returned to the address below within 30 days of the closing of the exhibition.  Reporting is a requirement for all exhibit projects organized by the American Library Association. Failure to make a timely final report may affect your institution’s opportunities to host future exhibits or take part in other ALA Public Programs Office projects. Please use extra pages if necessary. 

	Host site:
	

	City/State:
	
	Exhibition dates:
	


	A) Exhibition attendance



Please note: You are required to provide at least an estimate of how many people saw the exhibit. Please do not provide only the number of visitors who signed a guestbook.
	Total # visitors to exhibit:
	
	Actual?      
	
	Estimate?
	

	Source of statistics:
	

	Total # visitors to the host site during exhibit period:
	
	Actual?      
	
	Estimate?
	

	Source of statistics:
	


	If you are having difficulty estimating # visitors to the exhibit, would a figure of 10% of the total # of visitors to your site be reasonable?
	
	
	Would you suggest another percentage of total visitors?
	


	B) Public programs


Please summarize the target audience and scope of your programming in a few sentences:
Are there major differences between your library’s required humanities public programs and those originally proposed in your grant application? If so, please explain.
Individual program descriptions: (include Title, Format and Presenter for all programs; use extra space if necessary)  
1. Required opening reception: (may be combined with one humanities program)


	Total attendance:
	
	Adults:
	
	YA:
	
	Children:
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2. First required humanities program: 

	Total attendance:
	
	Adults:
	
	YA:
	
	Children:
	


3. Second required humanities program:


	Total attendance:
	
	Adults:
	
	YA:
	
	Children:
	


4. Additional program:


	Total attendance:
	
	Adults:
	
	YA:
	
	Children:
	


5. Additional program:
	Total attendance:
	
	Adults:
	
	YA:
	
	Children:
	


6. Additional program:
	Total attendance:
	
	Adults:
	
	YA:
	
	Children:
	


	Grand total number of programs:
	
	Total program attendance:
	


	C) Elementary, middle and high school involvement


	Total number of classes visiting the exhibition:

	Elementary:
	
	Middle:
	
	High School:
	

	
Total number of classes using exhibit-related themes in the curriculum: 
Include descriptions of library programs for children under Section B above.


	Elementary:
	
	Middle:
	
	High School:
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	D) Funding



Include sources and actual/in-kind amounts of support for any exhibition-related programs, invitations, printing, 
events, etc.:

	Source:
	
	Amount:
	

	Source:
	
	Amount:
	

	Source:
	

	Amount:
	

	

	
Total:
	


	E) Publicity


Please describe the results of your publicity strategies for the exhibit. If your library is an academic or special library, describe how you tried to attract public audiences from outside your customary user groups to the exhibit and programs, and indicate whether or not you were successful. 

	F) Publicity samples



Please attach two copies of all host site-produced publicity pieces, including posters and flyers, all newspaper articles and other materials such as bibliographies, bookmarks, invitations, etc.; copies of your “Lincoln: The Constitution and the Civil War” web pages; and captioned photographs taken at exhibition programs if you have them. Send only one copy of CDs and DVDs.
	G) Comments about the exhibition


Please identify source of comments, e.g., librarian, program participant, presenter or partner organization. 
Comments are valuable in exhibition reports to funders, and we appreciate your reporting them.

	Submitted by:
	
	Date:
	

	Phone:
	
	E-mail:
	


Return this form and attachments within 30 days of the closing of the exhibition to:

Program Coordinator, ALA Public Programs Office, 50 E. Huron St., Chicago, IL 60611

Any questions, please call 312-280-5289 or contact publicprograms@ala.org
Please note: 
The ALA Public Programs Office retains the right to use submitted final report materials (i.e., program descriptions, comments, photographs, publicity materials, etc.) for program promotion and other purposes. Personal identification information will not be used without prior consent.

The ALA Public Programs Office sends e-mail acknowledgement of receipt of final reports to the person submitting 
the report. If you do not receive this e-mail within 10 days of mailing your report, please contact:  publicprograms@ala.org.

All “Lincoln: The Constitution and the Civil War” tour libraries are required to submit the NEH programming grant final report form in addition to this final report. (NEH report form follows)
NEH Programming Grant Final Report
Lincoln: The Constitution and the Civil War
(To be submitted with the library’s final exhibition report.)
Host sites receiving exhibit award notification in 2009 and 2010 (Tour 1) received a $2,500 grant from the National Endowment for the Humanities.
Host sites receiving exhibit award notification in 2011 (Tour 2) received a $750 programming grant from the National Endowment for the Humanities. 

The programming grant from the National Endowment for the Humanities may be used only for specific activities and materials related to the “Lincoln: The Constitution and the Civil War” traveling exhibit.

NEH funds may be used for the following costs: library coordinator travel and accommodation for the planning seminar; speaker honoraria and travel expenses; publicity expenses for humanities programs not associated with fundraising; acquisition of books related to the exhibit; humanities program mailing, printing, photocopying and telephone costs; film rental if the program is a film discussion program led by a scholar.

NEH funds may not be used for: art works such as posters, etc.; purely art or performance programs with no humanities interpretation; film rental for programs that are not led by a scholar; costs associated with fundraising activities; costs associated with social events, such as refreshments, decorations, costumes, etc.; children’s games and costumes; purchase of equipment.

Please provide a brief report of how your library used the grant from the NEH.  

For example:

1. Workshop travel/accommod.
$600

2. Purchased 15 books


$150







3. Program flyers 


$100



4. Speaker honorarium


$150 

5. Etc. 

	Type of Expenditure:
	
	Amount:
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