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ALAAmericanLibraryAssociation 

TO: All Staff 

FROM: Senior Management 

DATE: January 1, 2018  

RE: Office Attire 

A number of questions have been raised by staff concerning appropriate office attire and standards 
that apparently differ from one unit to another. 

The trend in recent years at ALA and many other organizations has been toward a more business 
casual Friday. 

Dress Code Policy 

Employees are asked to use good judgment and common sense 
in their choice of clothing in order that we project an appropriate and 
professional image to our members, vendors, and guests. 

It is impossible for everyone to agree as to what attire is appropriate, the following are guidelines 
for attire that is not considered acceptable on any business day: 

Short-shorts, cut-offs 
Halter Tops 
Tank T-shirts 
Caps (worn in the office) 
Spandex 
Warm-up/sweat suits 
Flip-flops 

Unit Managers will be responsible for working with their staff to follow the spirit of this policy 
with any disputes or questions directed to Human Resources for resolution.  

We welcome staff’s cooperation in implementing this policy and our goal of projecting a 
professional business image at ALA. 




