Catalog Use Committee Meeting

Saturday, January 24, 2009

8:30 – 10:00 a.m.
Westin Tabor Center
Continental A/B

Present: Cathy Brown, Peter Collins, Anna Donnelly, Teri Gallaway, Denise Goetting, Pam Morgan, Steve Ostrem, Ed Tallent, Lisa Thomas, Lois White, Margaret Yuen

Guest: Rachel Clark, Fashion Institute in Los Angeles

Cathy encouraged committee members to let her know at some point future plans for committee membership.
Cathy reminded members of a discussion group of possible interest: the LITA Next Generation Catalog Interest Group which would be featuring a discussion on  interoperability.

Web presence:  All committee pages are being redone.  All past minutes and meeting summaries should be available on the website and should provide a good history of and repository of information about the committee.

The committee has a Facebook group.  Cathy will update the page with a picture of the committee members.

Wiki: The committee will continue to use the wiki, which contains some past information and sources.

We have two co-sponsors for upcoming program.  

Cathy then reviewed the To Do List for the Annual Program, which is in order by deadline.

The program is listed under User Services in the preliminary program.

Speaker liaisons are the committee members who communicate with speakers prior to the program.  A replacement is needed for Teri, who cannot be at annual.  Lisa Thomas volunteered to work with Eli Neiburger, but it was decided since Cathy had already been in contact with him that she would continue as liaison.
The committee discussed possible back up speakers, if one of the ones is suddenly not available.  This would have to be a person who is familiar with usability studies for catalogs.  Cody Hanson  may be getting in touch with other speakers.

The committee discussed the program description.  CB provided background on the existing text, explaining that some of this came from the speakers.

The time slot for the program is 4:00-5:30 p.m.  There can no longer be too many programs during “prime time”  (NOTE: Cathy learned after Midwinter that the time has been changed to 3:30 - 5:30)
All program publicity will now be handled centrally via Liz Markel at RUSA, but committee members should be prepared to post some kind of publicity to a listserv.  The committee then discussed possible listservs and other places to promote the program.  These sources were divvied up. (Note: since then, it has been decided by the RUSA executive committee, and ostensibly agreed to by Liz, that this would not work and committees will revert to doing their own publicity. However, Liz may offer a template for committees to follow.)
DIG_REF--Pam
AUTOCAT Rachel
OCLC-Cat  Teri
PACS-L, Public-Access Computer Systems Forum

SFX-METALIB-DISCUSS-L—Ed (Ed noted that this listserv has been split into two)
SERIALST

ERIL-L, Electronic Resources in Libraries

PUBLIB

RSS-L--Pam
RUSA-L--Pam
Possibly posted by MARS User Access to Services committee (co-sponsor):

COLLDV-L

GOVDOC-L—Pam will ask a colleague for help here
LIBREF-Pam or Margaret
LITA-L 

MARS-L  Steve
OFFCAMP-L

STS-L   Lisa
WEB4LIB 

State library Associations 

Your library colleagues within your library/library system

Others? e.g. NCG4LIB – Cathy
Access-IP  Lisa
ACRL? Pam
III  Peter
Vendor listservs  Teri
Members should provide Cathy with information on what listservs we are on.

The last program had 400 attendees.  We will plan for 300.

Audiovisual needs:  We would like internet Access.  Liaisons should work with speakers on AV needs.

Handouts

Any announcement should include a link to the wiki.  Teri, Peter and Ed will update sources on the wiki.  The password is rss4us.

Handout will include brief bio and a link to the wiki (Teri, Peter and Ed will update the list of sources on the wiki, and the link will be included in announcements to listservs). The password for making changes is rss4us.
Lois will design the evaluation.
1. Jobs that need filling:

a. Introduce speakers (“master of ceremonies”)?

Pam will MC

b. Lead discussion after talks? (We will have floor mics)
TBD

c. Plant questions in audience by committee members – list of questions?

We can all do this.  Everyone can think of a question or two and be prepared to ask it.  Denise and Steve.

d. Ushers to help seat late arrivals, make certain everyone has handouts, monitor attendance/sign-in sheets?

Lois, Steve, Lisa, Denise, Margaret, and Anna

e. Help with laptop set-up and monitoring if needed?

Peter will help.  Discussed mounting presentations on flash drive in advance. Cathy will make sure room is OK, esp. signage.  Committee members should plan to be there 30 minutes before program start.
f. Create paper publicity flyer?

Margaret will do this.  Cathy has one from the last program.  The flyers will be half size and on brightly colored sheets of paper. We will create 400 flyers.

g. Produce sign-in sheet?

The committee decided against having a sign in sheet.

h. Produce evaluation handout ?  (Cathy has previous versions)

Lois and Ed will do these.

i. Liaison with co-sponsors? 

Cathy will do this and have them take a look at the evaluation

j. Other publicity (e.g. create Facebook event page – Cathy can do)

See if we can get bloggers (LITA) to blog this program.

The committee discussed what liaisons need from speakers and what the deadlines for providing those things should be.

a. Brief bio for reading at program – May 22 deadline
b. Outline of 20 minute talk – May 22 deadline
c. AV/computer needs – will they bring their own laptop? Should we request ppt shows ahead of time for loading onto one laptop? Do they want access to internet?

PPT’s from speakers deadline: July 6 

d. Other?

The committee will meet again on Monday, January 26 from 8:30-9:30 in CCC 501.

Respectfully submitted by Pam Morgan

