	Online Job Application Organizer
	An increasing number of companies are now using online job applications, and many no longer even offer traditional pen-and-paper applications.

Usually the first step in completing out an online job application is to “register” at the company’s web-site by selecting a user name and password.  

It is very important to write down your user name and password exactly as you type them into the computer, letter by letter.  Some web-sites even distinguish between capital letters and small ones (which means that the password Apple would be different from apple, APPLE, and aPpLe).

You may need to return to a company’s web-site in the future to update your application or apply for a different job.  You will need the same user name and password you selected when you originally registered at that company’s web-site.

Companies that use online job applications usually require a contact e-mail address, so they can contact you by e-mail if they want you to come in for an interview.
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Keep this information in a safe place!

Online job applications often require personal information

(such as Social Security Numbers) which can be abused by identity thieves.




