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5 
Notes:  

This manual attempts to outline the practices, procedures and principles to follow in the selection 
and presentation of the Mildred L. Batchelder Award.  While as complete as possible, it cannot be 
exhaustive. Therefore, it is important to use the manual as a guide and to go further for guidance as 
needed.   

 

Throughout this manual, the “Mildred L. Batchelder Award” is called the “Batchelder Award.”  
References to “the President,” “Vice President,” “Board,” “Executive Director,” and “Executive 
Committee” imply ALSC affiliation.  The American Library Association “Public Information 
Office” is referred to as PIO.  The “ALA Youth Media Awards Press Conference” is referred to as 
the ALA YMA Press Conference. 
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Publishers are encouraged to support the work of the Batchelder Award Committee.  Submission 
procedures are outlined for publishers on the ALSC Web page. 
  
To submit works for consideration for one of the ALSC media awards:  
 

• Review the terms and criteria for the award.  
• Send one copy of the work to the ALSC office (50 East Huron, Chicago, IL 60611-2795). 

Please indicate for which award the submission is intended. 
• Submit one copy of the work to the award committee Chair. You have the option of sending 

a copy of the work to each committee member, but it is not required. 
• A list of selection committee members for each award is available through a link on each 

award's Terms and Criteria page. 
 

Deadline for submitting works is December 31 of the publication year for all awards and 
notables. 
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First Midwinter Meeting (the year under consideration).  
Refer to calendar below. 

Member attendance optional.  
Chair attendance is required. 
Chair to attend Division 
Leadership Meeting, meet with 
PGC, and attend award/notable 
training. 
Open, introductory meeting may 
be scheduled. 

Annual Conference of year under consideration.  (Prior to 
Midwinter Selection Meeting).  
Refer to Part II, “Annual Conference Meeting (Prior to 
Midwinter Selection Meeting).” 

Attendance required.  
Closed meeting. 

Midwinter Selection Meeting of next year.   Refer to Part 
II, “Midwinter Selection Meeting.” 

Attendance required.  
Closed meeting. 

Annual Conference of next year (after Midwinter 
Selection Meeting).  Presentation of award at Awards 
Presentation and Membership meeting.   Refer to Part II, 
“Award Presentation.”  

Attendance optional. 
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	 �����	'������	������	��	���
���	'���	������&���	��
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	 �������	: �������	����������	������(�	��	�����&��	�������"																																																	��9(���(	

	
First Midwinter Meeting 
 Works with ALSC Deputy Director on introductory meeting arrangements: scheduling, room 

assignment, manuals needed meeting                                                                                by 
August 31 

 Notifies committee members as to meeting schedule and location                     Confirm meeting date early  
                                                                                                                               fall, room location in Dec. 

 Arrange for any guest speakers and confirm Priority Group Consultant visit                       during early fall 
 Prepares agenda for meeting and distributes  to committee                                                          Dec. 
 Prepares Committee Agenda Cover sheet and submits agenda to appropriate leadership            Dec. 
 Assigns committee secretary (prior to meetings).                                                                          Prior to MW 
 Conducts meeting                                                                                                                            Jan. 
 Submits Post-Conference Report form to appropriate leadership (forms in Division Leadership Manual and 

on ALSC Web site)                                                                                          within three weeks end of MW 

	
Annual Conference (before Midwinter Selection Meeting) and  
Midwinter Selection Meeting  
 Works with ALSC Deputy Director on all meeting arrangements: scheduling, room assignment, 

discussion list books to be provided, etc.                                                                                    on-
going 

 Notifies committee members as to meeting schedule and location.               Confirm meeting date by 
                                                                                                                              Feb., room location in May. 

 Sets agendas for Annual and Midwinter Meetings/distributes  
proposed agendas to committee ahead of meetings.                                                                  May and Dec.                                                                

 Develops and distributes roster of committee members’ hotel addresses for communication.                                                                                   
                                                                                                                                                   May 
and Dec.  

 Prepares and distributes list of books to be discussed to committee members  
and the ALSC Deputy Director (three weeks prior to meeting)                                      May and 
Dec. 

 Prepares information packets for committee members  
with agendas, discussion lists, discussion guidelines, etc.                                              May and 
Dec.                                                                                   
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�(�����(	�
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 Conducts Annual and Midwinter Selection Meetings.                                                                AC and MW 
 Assigns committee secretary (prior to meetings).                                                             June and 

Jan. 
 Assigns tellers (prior to Midwinter Selection Meeting)                                                                   

MW 
 Arranges for necessary supplies/equipment (books, ballots, name tents, 

tally sheets, office sundries, calculator,  camera, thesaurus, etc).                      prior to AC and MW
 Arranges to have biographical information on strong  

contenders available at Midwinter.                                                                                       prior to 
MW 

 Attends ALA YMA Press Conference briefing.                                       Friday p.m. @ 
MW 

 Prepares or arranges for a committee member to prepare and submit the press release,  winning 
books, and other announcement articles for PIO by the designated deadline                            MW 

 Asks committee members to make recommendations regarding policies,  
practices, and procedures. Recommendations cover internal changes,  
changes in the working relationship with ALSC staff and PIO,  
and/or matters requiring Board action.                                 at end of Midwinter Selection Meeting 

 With committee, notifies winning publishers by phone usually on Sunday evening.              MW                                                               
 Attends ALA YMA Press Conference with committee members.                                               MW
 Submits minutes, ballots, and tally sheets to ALSC Deputy Director.                 Upon conclusion of 

                                                                                                                                       final meeting 
at MW  

 Reviews and distributes minutes from Annual to committee members.                              after AC 
 Submits Post-Conference Report form to appropriate leadership (forms in Division Leadership 

Manual and ALSC Web site)                                                          within 3 weeks end of AC and 
MW 

	
After Midwinter Selection Meeting  
 Sends letters of congratulation to the publishers of the award winner and honor book recipient(s). 

                                                                                                                                   immediately 
after MW 

 Sends notification letter to the translator of the winning book and honor book recipient(s). 
                                                                                                                                   immediately 
after MW 

 Sends appreciation letters to committee members and to committee members’ 
employers/supervisors.                                                                            immediately after 
MW 

 Prepares and sends committee recommendations regarding policies, practices, and procedures to 
new Chair, President, Vice-President, Executive Director, Deputy Director, and 
Priority Group Consultant.                                                                                                   February 
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after MW 

 Contacts publishers of winning books to answer questions about the award presentation and 
make sure authors are clear on arrangements.                                                                        after 
MW 

 Invites committee members to award presentation.                                       after MW 
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Annual Conference (after Midwinter Selection Meeting) 
 Greets award and honor winners.                                                              Awards 

Presentation 
 Introduces committee members to audience as part of award presentation. 

                                                                                                                                     Awards 
Presentation 

 Presents the citation to the publisher of the winning book and honor book(s), prefaced by prepared
remarks about why each book was selected.                                       Awards Presentation 
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February 21, 2007 
 
 
Angus Killick 
Director, School and Library Marketing 
Hyperion Books for Children 
114 Fifth Avenue, 14th floor 
New York, NY 10011 
 
Dear Mr. Killick, 
 
Congratulazione!  The 2007 Mildred L. Batchelder Committee was so pleased to select The Last Dragon by 
Silvana De Mari as an honor book.  And I’m sure everyone involved in its publication is proud for bringing 
this title to the attention of young American readers. 
 
Speaking for myself and my committee members, we look forward to celebrating this special achievement 
with you at the Annual Conference of the American Library Association in Washington, D.C. this June. 
 
Again, our congratulations and our thanks, 
 
 
 
 
Carol Ann Wilson 
Chair, Mildred L. Batchelder Award Selection Committee 2007 
Association for Library Service to Children 
 
cc: ALSC Executive Director  
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