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IS Publication Policies & Procedures Manual Revision Task Force 
Virtual Midwinter Meeting Minutes 

January 6, 2011, 2:00-3:00 pm (Eastern) 
 

In attendance: Amy Deuink (ch), Lori DuBois, Peter Tagtmeyer (ch), Kari Weaver, 
Stephanie Michel (IS Executive Committee liaison) 
 

1. Introductions 

2. Review Task Force Charge: 
 
To update and revise for clarity and consistency the entire Publication Policies 
and Procedures Manual including the publication proposal forms. In revising the 
Manual, the task force will solicit feedback from the Executive Committee and the 
Advisory Committee on what portions of the manual need more clarification and 
what changes need to be made to the proposal forms to better fit new types of 
publications. The task force will also review ACRL's Guide to Policies and 
Procedures to ensure that the Instruction Section's policies and procedures are in 
alignment with ACRL's.  
 
 The Publication Policies and Procedures Manual Revision Task Force will be 
comprised of the chair of the Instruction Section Policy and Publications Review 
Committee plus three additional members.  The Policy and Publications Review 
Committee will review the Publication Policies and Procedures Manual revisions 
and provide feedback prior to submitting the final revision recommendations to 
the IS Executive Committee for review.  The final recommendations will be 
submitted to the IS Executive Committee by the ALA Midwinter Conference 
2012. 
 
Approved by Instruction Section Executive Committee, 8/3/10; updated 5/27/11 

 
3. Review Task Force’s work to-date 

 
Met in December 2010 to discuss charge and a plan to move forward. Input was 
collected from the IS Advisory and Executive Committees; recommendations 
were compiled into  document for Task Force consideration as work on the 
revision/rewrite developed. After discussion, TF decided rewriting the document, 
in keeping with the original spirit and intention of the manual, would be easier 
than revising the original. TF is discussing a list of possible publications types, 
the type of review they should receive, and will have the Executive Committee 
review the final list before proceeding with the rewrite. 
 

4. Vision of revised document (revise or rewrite?) 
 
Task Force will rewrite the manual rather than try to revise the original to meet 
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today’s needs.  
 

5. Develop a plan for proceeding virtually (Google Docs, ALA Connect, Word and 
track changes, etc.) 
 
Work will remain in Google Docs to facilitate versioning and simultaneous editing. 
Amy will add Peter and Stephanie when their email addresses are received. 
As progress is made, versions of the document may also be uploaded to ALA 
Connect for easier sharing with others, outside the Task Force. 
 
A note was made that a requirement for IS groups revising IS documents to 
track changes in document revisions should be added to the Policies and 
Procedures Manual. This will aid the Executive Committee in their review of 
the revised document. 
 

a. Schedule regular virtual meeting times 
 
A bi-weekly schedule for the next two months was agreed upon. Meetings 
may be cancelled if not needed. Amy will send out a Doodle poll to find 
a mutually agreeable time and will explore possible meeting 
methods. Chat, Google Talk, Skype, and free conference call were 
suggested. 
 

b. Section assignments? 
 
Members will continue to brainstorm possible publication/project 
types and what level of approval might be needed. (Document in 
Google Docs) Stephanie will discuss plan to rewrite instead of revise 
with the Executive Committee and seek an extension of our deadline. 
 

6. Meeting adjourned at 2:30pm (Eastern). 

 

Minutes recorded by Amy Deuink. 
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