
Name of 
Committee/Task 
Force: 

Committee chair (name 
and email address): 

Committee members 
(names and email 
addresses): 

Name of Activity/Project: 
Use the same 
activities/projects you 
described in your Annual 
Planning Form

Which objective from the ACRL Plan 
for Excellence did this project 
support? Choose the one objective 
that best fits the project. 

Local Arrangements 
Midwinter

Jackie Belanger 
jbelanger@uwb.edu  
Dave Ellenwood 
dellenwood@uwb.edu

Jackie Belanger 
jbelanger@uwb.edu  Dave 
Ellenwood 
dellenwood@uwb.edu

Instruction Section 
Midwinter Conference 
Soiree

Does not directly correlate to any 
ACRL Plan for Excellence objective 
(this option is reserved for 
committees whose work are primarily 
focused on the internal work of the 
Instruction Section, such as Local 
Arrangements or Planning).



Describe the process of soliciting 
nominations/topics/other submissions for 
your activity/project (examples: soliciting 
award and candidate nominations, selecting 
topics and speakers, discussion group topics 
and leaders, soiree site, or PRIMO 
submissions) 

Provide the timeline for your 
activity/project (examples: 
sending out calls for 
participation, invitations, 
publicity, notification of 
awards, PRIMO selections and 
interviews, etc.) 

Budget for the 
activity/project, if 
applicable. 

Describe the publicity for 
the activity/project. 

In order to select a soiree site, the co-chairs 
investigated a number of potential locations 
and matched them to the criteria established by 
the IS. We also search the ILI-L archives for 
reference to past Seattle sites. We selected the 
same location for the 2013 Midwinter soiree as 
2007.

October-November 2012: 
selected venue for soiree  
November 2012-January 2013: 
publicity for soiree  November 
2012-January 2013: collected 
RSVPs for soiree  December 
2012-January 2013: 
coordinated with venue

Grand total: $145.20 
for soiree expenses

Messages sent to the 
following listservs: ILI-L, 
infolit, CJCLS, ACRL 
Northwest, College Library 
and Media Specialists of 
Washington State, UW 
librarians and information 
school.  Notice also included 
in IS newsletter



Please provide URLs to publicity, 
calls for proposals, etc. for your 
project/activity (if not currently 
available online, please post 
materials to your committee’s ALA 
Connect page and enter the URL 
below). 

Number of RSVPs/attendees 
at events (for Soiree, include 
first time attendees 
requesting matches).

Advice to incoming chair for project 
continuation or next steps:

IS Newsletter URL: 
http://www.ala.org/acrl/sites/ala.or
g.acrl/files/content/aboutacrl/direct
oryofleadership/sections/is/iswebsit
e/projpubs/newsletter/2012fall.pdf

42 attendees (27 signed up, 
15 walk-ins). 11  first-time 
attendees requesting 
matches. Total RSVPs: 88

There were many people who signed up for the 
soiree who did not attend. IS committee might 
consider sending an email to those who RSVP 
asking for confirmation of attendance, or 
consider whether it is worth collecting RSVPs in 
the first place. Also, we had a number of people 
attend who did not sign up. As booking the venue 
can be dependent on the number of expected 
attendees, it can be problematic not to have an 
accurate count of how many attendees will 
actually be there.
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