
Instruction Section Communication Committee Meeting 
ALA Mid-Winter Conference 
Boston, Massachusetts 
Boston Marriott Copley Place Grand BR G - Table 13 & 14 
Saturday, January 15, 2005 
 
Present: Sarah E. McDaniel (Chair), Susan Beck (Exec liaison), Randall H. Bowman, E. 
Regan Brumagen, Susanne K. Clement, Susanna Maria Eng, Jill Elaine Grogg, Adrian N. 
Johnson, Molly Susan Mathias, Andrew M. Smith, Kara M. Whatley  
Absent: Kathleen Gallagher 
Guests: Brook Freeman 
Chair: Sarah E. McDaniel 
Recorder: Susanne K. Clement 
 
1. Welcome and Introductions 
  

Sarah McDaniel called the meeting to order at 2:00 pm.  The minutes of the 
previous meeting were approved as posted.   
 

2. Additions/Changes to Agenda 
 
3. Issues from Advisory Meeting I 
  

3.1. Committee members were encouraged to submit committee volunteer forms. 
3.2. ACRL will soon issue a report on the merits of adopting the use of virtual 

meetings.   
3.3. A dues increase for ACRL is being considered. This proposed increase would be 

in addition to a simultaneous increase proposed by ALA. 
3.4. ALA/ACRL is in the process of instituting online community software that 

would have functions such as allowing committees to share software program 
files. 

3.5. Three new task forces have been formed: Analysis of Instructional Environment, 
Publication Review and Proficiencies for Instruction Librarians. 

 
4. Administrator Position Reports 
 

4.1. Web Co-Administrators. 
As Regan Brumagen and Susanna Eng have agreed to serve as Web Co-
Administrators for a second term there is no need to fill that position at this time.  
They reported that they had posted the completed "Tips for Creating and 
Updating Committee Web Pages."  They further reported that the sharing of Web 
Administrator responsibility worked well and they recommend this arrangement 
be adapted for the future. 

4.2. Newsletter Editor. 
Jill Grogg reported that March is the deadline to submit new content.  Several 
items held over from the fall issue will be included in the spring issue.  After she 



has submitted the newsletter to ACRL and ACRL has completed printing and 
mailing, she will send the web address of the .pdf file to the Web Co-
Administrators so that they can link from the IS web site.  She will also ask 
ACRL to distribute the web address to the IS membership via email.   

4.3. ILI-L List Administrator. 
Drew Smith reported that ALA is in the process of instituting the Sympa program 
for managing its email lists.  When the migration is complete, subscribers should 
be able to search both ILI-L and BI-L archives more easily.  The new system is 
easier to use even though the interface needs some improvements.  Drew will 
subscribe Communication Committee members and ask them to provide feedback 
on the interface.  He will also draft instructions for searching and solicit input 
from the Committee.  After the IS Executive Committee has reviewed the 
interface and instructions in February, the new interface should become public in 
March. 

4.4. IS Committee List Administrator. 
McDaniel reported on behalf of Kathleen Gallagher that everything is running 
smoothly.   
 

5. Projects: 
 

5.1. Completed Projects to Date 
McDaniel reported that both "Tips for Creating and Updating Committee Web 
Pages" and "Tips for Selecting Administrator Positions" have been completed and 
approved. 

5.2. Appointing a new IS List Administrator 
A selection subcommittee (Sarah McDaniel and Kathleen Gallagher) have made 
their recommendation to the IS Executive Committee.  An offer will be made 
after Midwinter. 
 

5.3. Annotated Bibliography of Publications by and about the Section 
Kara Whatley is leading a subcommittee that will update the bibliography and 
draft a related document, "Tips for Updating the Bibliography of Publications by 
and about the Section."  A draft of the tips document was discussed, and 
additional edits should be sent to Kara immediately after Midwinter.   
 
We have been asked to include a recommendation detailing how web pages 
should be included in the bibliography.   The committee discussed related sections 
of the IS Publication Manual, examples of web pages that might be included, and 
issues such as updating frequency and linking.   A discussion followed about 
whether the following document types should be included in the bibliography 
[preliminary recommendation included in brackets after each item]: brain 
storming session notes [perhaps]; internal committee publications [no].  The 
committee also discussed formatting problems related to linking to serials such as 
the IS Newsletter and documents that are updated continuously such as PRIMO.   
We discussed the possibility of limiting web links to items housed on the IS web 



site.  Kara will incorporate the recommendations into the draft tip sheet and send 
to Communication Committee for feedback.    
 
The committee resolved that rather than contacting section committee chairs 
individually to find out if their committee has material that needs to be included in 
the bibliography, the committee should query the Advisory Council email list, 
which includes all committee and task force chairs.  
 
The IS of the Future Task Force Recommendations currently under discussion 
propose shifting responsibility for the Bibliography to the Publications 
Committee. 
 

5.4. New Projects: 
Discussion of “IS of the Future Task Force Recommendations” – most committee 
members had attended the discussion earlier in the day.  The Committee discussed 
those of the recommendations proposed in the document that related to the 
Communication Committee: 
• Improving Communication (I) – the committee discussed the recommendation 

for a Section Listserv (I.A.1.), Web Log (I.A.2.) and Wiki (I.A.3).   It was 
agreed that having a section list for announcements, completely separate from 
ILI-L, would improve both lists.  It was felt that "push" technologies such as 
an email list or a BLOG with an RSS feed would be most used and effective.  
We were unsure that the membership would dedicate the time to learn 
unfamiliar technologies.  

• Web-site redesign (I.D)– The committee agreed that any review of the web 
site design would be beneficial.  The Co-Web Administrators have already 
been queried about their preferred role in a redesign.  It is likely that planning 
for a redesign will begin in spring.   

• Reconfiguration of the Communication Committee (II.A.4.) – The committee 
questioned the benefit of moving the four administrator positions under the 
auspices of an ex-oficio member of the IS Executive Committee.   It was 
agreed that the move would streamline communication, as these positions 
manage communication for the entire section and frequently receive 
instructions directly from the Executive Committee and Chair of IS.  
However, they also benefit from the advice and support afforded by being part 
of a larger committee.  Even if they do not frequently ask for assistance from 
the committee, they feel the availability of additional support is an important 
benefit of the current structure.   

• Reconfiguration of the Publication Committee (II.A.10).  The Committee felt 
that the Publication Committee was indeed better positioned to manage the 
"Bibliography of Publications by and about the Section."   

 
 
The meeting adjourned at 4:00 p.m. 
 
Respectfully submitted by Susanne Clement, Intern and Recorder, February 1, 2005 



Instruction Section Communication Committee Meeting 
ALA Mid-Winter Conference 
Boston, Massachusetts 
Boston Marriott Copley Place Grand BR G - Table 13 & 14 
Saturday, January 15, 2005 
 
 
Action Items: 
 

 
Action Items 

 
Item Member Responsible 
1. ILI-L List Administrator will review the new Sympa 

list interface being sponsored by ALA and solicit 
feedback from Communication Committee members 
by 2/1. 

 

Drew Smith 

2. ILI-L List Administrator will draft additional 
instructions for ILI-L List subscribers as needed and 
submit them to the IS Executive Committee for 
review before the March transition to the new 
software.   

Drew Smith 

3. The IS Committee List Administrator selection 
subcommittee will offer the position immediately 
after Midwinter (after approval by the IS Executive 
Committee). 

TBD 

4. Revise the draft "Tips for Updating the Bibliography 
of Publications by and about the Section" and send it 
to the Communication Committee for comment by 
2/15.  Following any revisions, the draft will be 
submitted to the IS Executive Committee for 
approval.  

Kara Whatley 

 
 
 
Respectfully submitted by Susanne Clement, Intern and Recorder, February 1, 2005 
 


