
ACRL Instruction Section 
Policy Committee Meeting 
2005 ALA Annual Conference– Chicago, IL 

 
Saturday, June 25, 2005, 1:30 – 3:30 p.m. 
Chicago Marriott Downtown, Chicago D Room 
 
Committee Members Present: Brian Quigley (chair), Jennifer Cox, Jon Hufford, Scott Mandernack. 
Paula McMillen, Joseph Yue, Vivian Brown-Carman (intern) 
 
Committee Members Excused: Suzan Parker 
 
Visitors: Bill Sugar  
 
1. Introductions & Announcements 
 

Members present were introduced. 
 

Minutes from 2004 Annual were approved. 
 

Minutes from 2005 Midwinter were approved. 
 
2. IS Advisory Meeting Review 
 

Brian shared highlights from the Advisory Council: 
• Survey will be sent out regarding IS Dinner. Please complete it. 
• IS programs to attend at Annual:  

• Teaching Methods Brainstorming 
• Public Review Session 
• Teaching, Learning, & Leading 

• IS Exec has appointed a task force on mentoring. 
 
3. Endorsements Policy Revisions 
 

No feedback yet. No discussion. 
 

4. Virtual Members Policy Revisions 
 

No feedback yet. No discussion. 
 

5. Publication Policies & Procedures Manual Revisions 
 

No feedback yet. 
 
Discussion: 
The committee originally recommended that we get rid of the PDF version and keep only the 
HTML version, but Exec would like us to discuss this issue further. Maintenance is our main 
concern: not only would two versions require duplicate effort, but they would also require that a 



Word file be maintained (and routinely passed on to new chairs). However, the PDF version is 
more convenient for IS members who need to read the entire manual.  
 
Action Items: 
Brian will investigate three issues to inform our decision: (1) review other committee webpages for 
HTML/PDF versions of their documents, (2) ask web administrators about usage statistics for the 
HTML/PDF versions of the manual and (3) ask web administrators which version is easier for 
them. 
 

6. New Business 
 

Discussion on recommended wording for bibliographies that are no longer updated: 
• Bring updated information more upfront. 
• Program information should be required information. 
• Is there an existing manual in which this policy can be incorporated? 
• Bibliographies created for events should not be updated (historical records).  
• Creation dates and last revised dates should be at top of latest publication. 
• Program information is probably sufficient to indicate that event bibliographies are historical 

records and no longer updated; no additional dates needed. 
• Are there any event bibliographies that have been updated? Brian will get clarification from 

Exec. 
 

Draft recommendation to Executive Committee: 
 

Bibliographies created for events should include the following information in the 
heading of the document: 

“Bibliography created for 
 
 <Event Name> 
 <Event Location> 
 <Creating/Sponsoring Committee> 
 <Event Date>” 
 

Because such bibliographies are part of the historical record of the event, they should 
not be revised or updated. 
 
All other bibliographies should also include in the heading a “Creation date” and a 
“Last revision date.” 

 
Discussion on new programs or initiatives that IS could pursue: 
• Master Instructor program(s). 
• Recruit speakers outside the field. 

 
Outgoing committee members were thanked for their service. 

 
Meeting adjourned at 3:15 p.m. 


